Annual Governance and Accountability Return 2023/24 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
* where the higher of gross income or gross expenditure exceeded £26,000 but did not exceed
£6.5 million; or
* where the higher of gross income or gross expenditure was £25,000
or less but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2023/24

1, Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
* The Annual Internal Audit Report must be completed by the authority’s internal auditor.
* Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,

Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2024.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2024. Reminder letters will incur a charge of £40 +VAT:

* the Annual Governance and Accountability Return Sections 1 and 2, together with

* a bank reconciliation as at 31 March 2024

* an explanation of any significant year on year variances in the accounting statements
* notification of the commencement date of the period for the exercise of public rights

* Annual Internal Audit Report 2023/24

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.
Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section 1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2024 authorities must publish:

* Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

* Section 1 - Annual Governance Statement 2023/24. approved and signed, page 4

* Section 2 - Accounting Statements 2023/24, approved and signed, page 5

Not later than 30 September 2024 authorities must publish:

* Notice of conclusion of audit

* Section 3 - External Auditor Report and Certificate

* Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. It
is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Governance and Accountabiity Return constitutes the annual retum referred to in the Acccunts and Audit Regulations 2015
Throughott. the words 'sxiermal audior’ have the same maaning as tha words ‘lecal auditor in the Accounts and Auct Regulasions 2015,

'!oraqonmbfeﬂslo(boows that may be smabier aulherities refer to schodwoztoMeLoaslAMandAmmabiMyAazou.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2023/24

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR, Proper
Practices are found in the Practitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

*+ Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

* The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

* Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2024,

* The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

* The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order, consider, approve and sign the accounts,

* The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide®,

« Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The extemal auditor wants to know that you understand the
reasons for all variances. Include complete numerical and namrative analysis to support the full variance.

* If the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.

* Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2023) equals the balance brought forward in the current year (Box 1 of 2024).

* The Responsibie Financial Officer (RFO), on behalf of the authonity, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

* The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2024.

Completion checklist -~ 'No' answers you may not have meat requirements

Al sections Have all highlighted boxes have been completed?
Has all additional information requested, including the dates set for the period )
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report Have al highlighted boxes been completed bytheinternal auditor and explanations provided?

Section 1 For any statement to which the response is ‘no’, has an explanation been publishad?

Section 2 Has the Responsible Financial Officer signed the accounting statements before

presentation to the authority for approval?

Has the authority's approval of the accounting statemenis been confirmed
by the signature of the Chair of the approval meeting?

Has an explanation of significant variations been published where required?
Has the bank reconciliation as at 31 March 2024 been reconciled to Box 87
Has an explanation of any difference between Box 7 and Box 8 been provided?

Sectlons 1 and 2 Trust funds ~ have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements unless requested.

SASISESE S | S IS(S] S IS

“Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov,uk or from www.ada.org.uk

Annual Governance and Accountability Return 2023/24 Form 3 Page 2 of
Local Councils, Internal Drainage Beards and other Smaller Authorities®



Annual Internal Audit Report 2023/24

Little Dunmow Parish Council

littledunmowpc.org.uk

During the financial year ended 31 March 2024, this authority's internal auditor acting independently and on the
basis of an assessment of risk. carried out a selective assessment of compliance with the relevant procedures and
controls in operation and obtained appropriate evidence from the authority,

The internal audit for 2023/24 has been carried out in accordance with this authority's needs and planned coverage
On the basis of the findings in the areas examined, the intemal audit conclusions are summarised in this table. Set
out below are the abjectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

Internal control objective

A. Apprepriate accounting records have been properly kept throughout the financial year,

B. This authority complied with its financial regulations, payments were supported by inveices, all
expendilure was approved and VAT was appropriately accounted for

C. This authonty assessed the significant risks to achleving its objectves and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary procsss; progress against
¥ the budget was regularly monitered. and reserves were appropriate.

E. Expected income was fully recelved, based on corect prices, properly recerded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was approved
and VAT appropriately accounted for,

G. Salanes to employees and allowances to members were paid = accordance with this authority's
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers wers compiete and accurate and properly maintained

I._Periedic bank account reconciliations were properly carried out during the yaar.

J. Accounting statements prepared during the year were prepared on the correct accounting bass (receipis
and paymeants of income and expenditure), agreed to the cash book. supperted by an adequate audit
trail from underlying records and where appropriate debtors and creditors were properly recorded.

K. If the authority certified itself as exempt from a limited assurance review in 2022123, it met the
exemption ¢riteria and comectly declared itself exempt. (If the suthonity had a mited assurance
review of its 2022/23 AGAR tick *not covered')

L. The authority publshed the required Information on & website/webpage up 1o date at the time of the v
niemal audit in accordance with the relevant legistation.

M. In the year covered by this AGAR, the authority correctly provided for a peniod for the exercise of
public nghts as required by the Accounts and Audit Regulations (dwing the 2023-24 AGAR period, )
were public rights In relation to the 2022-23 AGAR evidenced by a natice on the webslle andior
authonty approved minutes conflrming the dstes sel)

N. The authority has complied with the publication requirements for 2022/23 AGAR v
(see AGAR Page 1 Guidance Notes).

O. (For local councils only)
Trust funds (including charitable) - The council met its responsibilities as a trustes. v

For any other risk areas kdentified by this authority adequate controls existed (list any other risk areas on separate sheets if needed)

Date(s) internal audit undertaken Name of person who carried out the internal audit
29/04/2024 S A Bassett

Signature of parson who (%@ﬁ"

carried out the internal audit : ats 29/04/2024
“If the response s ‘no’ please state the implications and action being taken to addross any weakness in control
identified (add separate sheets if needed).

“Note: If the response is not covered’ please state when the mast recent intermal audit work was dona in this area and when ¢ is
next planned; or, If coverage is not required. the annual internal audit report must expiain why not (add separate shests If needed).

1
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<

Annual Governance and Accountability Return 2023/24 Form 3 Page 3 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities



Section 1 — Annual Governance Statement 2023/24

We acknowledge as the members of:

Little Dunmow Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2024, that:

1. Ve have put in place arrangements for affective financial
managemant during the yaar, and fer the praparation of
the accounting statements.

prepared I1s accownting statements i sccordance
with the Accounts and Audit Reguiations.

2. We mainlained an adequate syslem of internal control
inclucing measures desgned to pravent and detect fraud
and corruption and reviewed s efecliveness

made proper amengements and accepled responsibility
for safeguarding the pubic maney and resowces
its charge.

3. Wi took all reasonabie sieps to assure ourselves
et there are no matters of actual or potential
non-complance with laws, regulalions and Froper
Practices that could have a significant inangial efact
on the ability of this authority 1o conduct its
business cr manage Its inances

has anly done what it has the legal power fo do and has
compled with Proper Practices in doing so

4. We prowided proper oppartunity during the year for
the exercise of plectors’ fights in accardance with the
fequiremants of the Accounts and Audit Regulations

during the year gave aN parsons inferested the opportunity to
MSpect and &sk questions about this suthoriy's accounts.

5. We carmed out an assessment of the risks facing this
autherily and took approgriate steps to manage those
risks, Incuding the introcduction of intemal cortrols sndior
external insuranca cover where raguired.

considered and documentad the financlal and ather risks it
faces and deal vath them properly

8. W mamtained througheut the year an adeguate ang
effective system of intemal audit of the sccounting
recards and control systems.

arranged for & competent person, indepandent of the financial
confrols and procadures, do gnve an objective wiew an whathar
intermal cantrals meet the naeds of this smaller suthority

7. We tock appropeiate actian on all maters raised
in reports from intemal and external audi.

responded fo matters brough! fo its atfention by inferns! and
extamal audi.

8. We considered whether any litigation, labilities or
commiiments, avents of lransachions, occurring either
aunng or after the year-and, have a fnancial Impadt on
Ihie autherity and, where appropriate, have included tham
n the accounting statements.

9. (For lozal councils only) Trust funde including
charilable. In our capacity as the scle managing
wusiee we discharged cur accountabdity
responsibillies for the fund(s)assels, Including
financal reparting and, if required, independent
exgmnaton or sudil.

disciosed avevything & showd have about s busingss achivily
during the: year including events faking place sfter the year
and if relevary.

has me! al of s responsibiities where, as & body
carpovale, X Is & sole managwig trusfes of a loca)
trust or brusts.

v

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe
how the authority will address the weaknesses identified. These sheeots must be published with the Annual

Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on;

13/05/2024

and recorded as minule reference:

24/05 (i)

littledunmowpc.org.uk

Signed by the Chair and C
approval was given:

of the meeting whera

Chair

Clerk NCR L

Annual Governance and Accountability Return 2023/24 Form 3
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Section 2 - Accounting Statements 2023/24 for

Little Dunmow Parish Council

agraa 1o Aanck recoyds

1. Balances brought Total baiances and reserves af the beginning of the year

forward 20471 22,993 as recorded in the financial records. Value must agree fo
Box 7 of previous year.

2. (+) Precept or Rates and Total amount of precep! (or for IDBs rates and levies)
Levies 21,000 23,000 recsived or receivabie in the year. Exclude any grants

roceived.

3. {+) Total other receipts Total income ar receipts as recorded in the cashbook less

9570 11,713 the precspt or ratesAevies received (line 2). Include any
grants received.

4. (-) Sta# costs Tolal expenditure or payments made (o and on behalf

5 606 6.126 of alf employees. include gross salaries and wages,
: 3 employers NI confributions, employers pension
contnbulions, grafuibies and severance payments.

5. (+) Loan interest/capital Total expenditure or payments of capital and interest
repayments 0 0| made during the year on the authority's borrowings (if any).

‘ﬁs. (=) Al other payments Total expenditure or payments as recorded in the cash-
22,442 14,225| book less staff costs (line 4) and loan inferest/capital
repayments (ine 5).
' 7. (=) Balances carried Total balances and reserves &l the end of the year. Must
| foward 22,993 37,355| equal (1+2+3) - (4+546).

8. Total vah;e of cash and The sum of ail current and deposit bank accounts, cash

short term investments 22 993 37,355| holdings and short term investments held as at 31 March —
To agree wftg_bank reconciliation.

9, Total fixed assets plus The value of &l the property the authonty cwms - it is made
long term investments 167,658 167,658| up of all its fixed assets and long term investments as af |
a."qassem 31 March

10. Total borrowings The outstanding capilal balance as at 31 March of all loans

0 0| trom third parties (including PWLE)

For Lecal Counclis Only

11a. Disclosure note re Trust funds
(Incluging charitable)

_ﬂb. Disclosure note re Trust funds
(Including chartable)

The Council, as a body corporate, acls as sols frustee and
18 responsibie for managing Trust funds or assels.

The figuras in the accounting statements above
exciude any Trus! ransactions.

I certify that for the year ended 31 March 2024 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
Ihe financial position of this authority

Signed by Responsible Financial Officer before being
presented to the authority for approval

Dats 09/05/2024

;nnual Governance and Accountability Return 2023724 Form 3
Local Councils, Internal Drainage Boards and other Smaller Authorities*

I confirm that these Accounting Statements were
approved by this authority on this date:

13/05/2024

as recorded in minute reference:

24/05 (ii)

Signed by Chair of the m

where the Accounting
Statements were appr -
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Section 3 - External Auditor's Report and Certificate 2023/24

In respect of Little Dunmow Parish Council

1 Respective responsibilities of the auditor and the authority

Our responshility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A mited
assurance review s not a full statutory audit, it does not constitute an audit carmied out in accordance with International
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Govemment has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowes! levels of spending

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Retumn in accordance with NAO Auditor Guidanca Note 02 (AGN 02as issued by the NAO on behalf of the
Comptroller and Auditor General AGN 02 is available from the NAQ webste —

https://www. nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

* summarnses the accounting records for the year ended 31 March 2024; and
+ confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor's limited assurance opinion 2023/24

(Except for the matlers repored below)® on the basie of our review of Secions 1 and 2 of the Annual Governance and Accountability Retum, in
our mﬁm tha Informatica in Sectons 1 and 2 of e Aanugl Governance and Accounlabiity Retumn is in accordance with Proper Practices and
?%ehtn matters m?mn to our attention giving cause far concern that relevant lagislasion and regulatory requirements have not been mat.

. a5 appro ¥

(contnue on & separate sheet if required)

Other mattars not affecting our opinon which we draw Lo the attention of the authority.

{continue on a separate sheel if required)

3 External auditor certificate 2023/24

We certify/do not certify” that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Retum, and discharged our responsibiities under the Local Audit and Accountability Act 2014,
for the year ended 31 March 2024.

"We 00 not ceriify complalion bacause:

External Auditor Name

External Auditor Signature Date

Annual Governanoe and Aooountaballty Retum 2023/24 Form 3 Page 6 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities®



LITTLE DUNMOW PARISH COUNCIL - BANK RE

CONCILIATION

AT CLOS[E OF BUSIINESS 31 MARCH 2;024
I
Balance per bank statements as at 31 March 2024. £ £
Community Account 21,597.39
Business Saver | 19,552.50
Total Barik Balances 41,149.89
I
Less unpresented cheques at 31 March 2024
101132 36.00
101141 39.60
101144 39.60
101148 3,680.00
3,795.20
Net bank balances as at 31 March 2024  37.35469
Receipts
Precept 23,000.00
Bank Interest 232.60
VAT | 1,783.38
Neighbourhood Plan 8,530.00
Meeting Room Hire 150.00
Grants/Donations 1,016.67
Total Receipts 34,712.65
Payments
Administration 8,665.14
Street-lighting 1,124.19
Village Maintenance 1,931.77
Recreation Ground | 145.33
Community Meeting Room 37744
Donations & S.137 0.00
Misc Bench/Coronation Event 1,002.79
Neighbourhood Plan 6,220.00
VAT | 884.08
Total Paylments 20,350.74
The net balances reconcile to the cash book (receipts and payments account)
for the yelar as follows:
CASH BOOK
Opening Balance 22,992.78
Add: Receipts 34,712.65
Less: Payments 20,350.74
Closing balance per cash book 37,354.69 37,354 69
(receipts and payments) as at 31 March 2024




w LITTLE DUNMOW PARISH COUNCIL
m Clerk: Angela Balcombe

f : 6 Shires Close, Great Notley, Braintree, Essex CM77 7FT
B ! Tel: 01376 550927
E-mail: angiebalc@aol.com

PKF Littlejohn LLP

Ref: SBA

2™ Floor, 1 Westferry Circus
Canary Wharf

London E14 4HD

10 June 2024
Dear Sirs

Annual Governance & Accountability Return 2023/24 Form 3 - Significant
Variances

Box 2 Precept - increase of £2,000

As our general reserve has been quite high for a number of years and we have been
dipping into it each year to gradually lower it to a reasonable level, Our budget for
2023/24 was £23,180.00 and as our reserves are gradually lowering it was agreed to
sel the precept at £23,000.00.

Box 3 Total Other Receipts - increase of £2,143.00
We are currently carrying out a Neighbourhood Plan and received a grant of £5,926.00
in 2023, we received a grant of ££8,530.00 in 2024 which explains the difference.

Box 6 All Other Payments — decrease of £8,217.00

Exp. 2023 Exp. 2024 Difference
Recreation Ground £4,868.00 £145.00 £4,723.00
Meeting Room £2,282.00 £377.00 £1,905.00
VAT £2,430.00 £884.00 £1,546.00

Total Difference £8,174.00

Notification of the commencement date of the period for the exercise of public

rights: Monday 3 June 2024 to Friday 12 July 2024 (form enclosed).

Yours sincerely

25 N

Clerk/RFO to Little Dunmow Parish Council




