Annual Governance and Accountability Return 2024/25 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
* where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
* where the higher of gross income or gross expenditure was £25,000
or less but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2024/25

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 fo 6:
* The Annual Internal Audit Report must be completed by the authority’s intermal auditor.
* Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2025.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2025. Reminder letters will incur a charge of £40 +VAT:

* the Annual Governance and Accountability Return Sections 1 and 2. together with

* a bank reconciliation as at 31 March 2025

* an explanation of any significant year on year variances in the accounting statements
* nofification of the commencement date of the period for the exercise of public rights

* Annual Internal Audit Report 2024/25

Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section 1, Section 2 and Section 3 - External Auditor Report

and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2025 authorities must publish-

* Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited:

* Section 1 - Annual Governance Statement 2024/25. approved and signed, page 4

* Section 2 - Accounting Statements 2024/25, approved and signed, page 5

Not later than 30 September 2025 authorities must publish:

* Notice of conclusion of audit

+ Section 3 - External Auditor Report and Certificate

* Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. It
is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Intemal Audit Report, page 3.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2024/25

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

* Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

* The authority should receive and note the Annual Internal Audit Repont before approving the Annual
Governance Statement and the accounts.

* Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2025.

* The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidencad by the agenda or minute references.

+ The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

* The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval,

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners' Guide*

* Expiain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detaded
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

* Ifthe bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.

* Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2024) equals the balance brought forward in the current year (Box 1 of 2025).

* The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

* The authority must publish on the authority website/webpage the information required by Regulation 15 (2),

Accounts and Audit Regulations 2015, including the pericd for the exercise of public rights and the name and
address of the external auditor before 1 July 2025,

Completion checklist — ‘No answers mean you may not have met requirements

Have all highlighted boxes have been completed?
Has all additional information requested. including the dates set for the period

for the exercise of public rights, been provided for the external suditer?
Internal Aucit Report | Haveall highlightedboxes been completed by the internal auditor and explanations provided?
Section 1 For any statement to which the respéﬁse is 'no', has aﬁbxptanaﬂon been published?
Section 2 Has the Responsible Financial Officer signéd the aocountin§ statements before

presantation to the authority for approval?

Has the authority’s approval of the accounting statements been confirmed.
by the signature of the Chair of the approval mesting?

Has an explanation of significant variaﬁons“been published u-fl:oere required?
Has the bank reconciiation as at 31 March 2025 been reconciled & Box 67

Has an explanation of an){_aﬂ‘erenco betmér) Box 7 and Box 8 been provided?

.Sections tand2 Trust funds ~ have all disdos:ns bean made If the authority as 5.body corporate is a
s0le managing {rustee? NB: do not send trust accounting statements unless requested.

SEPINS IS KIS

‘Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
can be dewnloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2024/25

Little Dunmow Parish Council

www._littledunmowparishcouncil.gov.uk

During the financial year ended 31 March 2025, this authority’s internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and
controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2024/25 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of intemnal control and alongside are the internal audit conclusions on whether, in all

significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
o meet the needs of this authority.

Internal control objective

| A. Appropriate accounting records have baan progerly kept throughout the financial year,

|B. This autharity complied with #s financial regulations, payments were supporied by mvmce; al
expendilure was approved and VAT was appropriately accounied Ef

C. This authority assessed the significant risks 10 achieving its objectives and reviewed the adeguacy
of arrangerneants to manage these,

D. The precept or rates requirement resuited from an adequate budgetary process; pro"gtess against
the budget was regulary monitored; and resenves were spprogriate,

E. Expected income was fully received, based on correct prices, propery recorded and promptiy
banked. and VAT was appropriately accounied for :

F. Pelty cash payments were properly sugported by receipts, all petty cash expenditure was approved
and VAT appropriately accounted for,

G. Salaries to employees and allowances to members were paid in accordance with this authonty's
approvale, and PAYE and NI requiraments were propedy applied.

H. Assat and invesiments registers were complede and accurate and pgopmy maintained.
Periodic bank account reconciiations were properly carried out during the year.

J. Accounting statements prepared during the year were prepared on the comect accounting basis (recaipts
and payments or incoeme and expenditure), agreed to the cash book, supported by an adeguate audil
trall from underying records and where appropriate detters and creditors were properly recorded.

K. If the autherity certified #self as exempt from a limited assurance review in 2023/24. it met the
exemption criteria and correctly declared itself exempt. (If the authavity had a imited assurance
review of ts 2023/24 AGAR bck “not coversd”)

L. The authority published the required information on a website/webpage up to date at the time of the
internal audit in accordance with the redevant legisiation,

M. In the year covered by this AGAR, the authority correctly provided for a periad for the exercise of
public nghts as required by the Accounts and Audit Regulations (during the 2024-25 AGAR penod,
were pubiic rights (n relalion lo the 2023-24 AGAR evidenced by a nofice on the weabsite andior
authonty appvoved minutes confuming the dales set)

N. The autherity has complied with the publication requirements for 2023124 AGAR
(see AGAR P?go 1 Guidance Noles).

\a\\ \\\\\\\\ﬂ\
< <

O. (For local counclis only)
Trust funds (including charitable) — The council met its reszonsibilities as a trustee.

For any other nsk areas identified by this authonty adequate controls existed (list any other risk areas on separate sheets If needed).
Date(s) internal audit undertaken Name of person who carried out the internal audit

10/04/2025 S A Bassett
Signature of person who W

carried outthe mtemal audit Data 10/04/2025
“if the is 'no’ state the Implications and action being taken to ad kness | I
.m please - ’-pll action being address any wea n contro|

"*Note. If the response s 'not covered' please state when the most recent internal audit work was done in this area and when It ie
next planned; or, if coverage is not required. the annual interal audit report must explain why not (add separate sheets ¥ needed).
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Section 1 - Annual Governance Statement 2024/25

We acknowledge as the members of.

Little Dunmow Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2025, that:

1. We hava put n place arrangements for eMectve financial
management durng the yaar, and for tha praparation of
the acoounting stalemeants,

vepdared ils accourfing stalements in sccordance
with e Accounts and Avdi Regulahans.

2, We maintained an adequate system of intemsl control
Including measures designed to prevent and detect fraud

m;de-ptw)er arrangaments and sccapted responsbilly
for safaguarding the pubiic maney and résourcas in

non-compliance with kaws, reguiations and Proper
Practices that could have a significant financial effect
on the akilty of this authority to conduct its
busness or manage its finances.

and comption and raviewed its eflactvenass its chavge. .
3. We tock all reasonable 53055 to assUNe CUrseives hss ony done what if has the legal power (o do and has ‘
that there are no matters of actual or potential compiad with Proper Praciices in daing so.

1 4. We provided peopar oppertunily during the year foe
i e aarcsa of electors’ rghls in accordance with the
requiremants of e Accounts and Aucit Regulations

Ju;mg m'o'yurg-w a persans infevesfed the oppomanty o
nspect and ask guestions about this authonty's accownls

| 6. W caried out an assessment of the risks fading this

‘ autharity and tock appropriate sleps Lo marage those

| risks, incluging the introcuciion of interngl contrals andlor
exiamal NsUrancs cover where required.

cansidarad and docunentad the fnancaal and ather risks &
faces and dea¥ with tham propeny:

£. Wa maintained throughout the year an adequate and
| aflfective systam of memal audt of the agcounting
records and control systems,

arranged fora wn;pmnf parson, depandent of he financial
canfrols and vocedures, 1o Gve e otysclive view on whather
Miemsl controfs meed the nasds of this smaller authonty

7. We ook approprate action on &l matiers raised
in reports from memal and axiemal audt

respanded fo matters brought 1o 15 atanhon by idarmal and
axternal audy

5__.__
£ \Wa considered whethar any lagation, labiities or

commitmants, events of transactions, ccouming ethar
during of after the year-end, have a finanaal Impact an
this autharity and, whare appeopriate, have included them |
in the accounting statements s

9. {For local councis only) Trust furds Inclucing
charilable. In our capacty as the sole Managing
trustes we discharged our accountabilty

| responsbidites for the fund(s)isssets, inclucing

- financial reporting and, i requived, independent

| examinglicn or audit

dhsciosed svarything it should have abauf 15 bUSINGSS Gotvily
duning the yaar naluding event's taking place aftar the yeer
and ¥ redevant

comorafe, i /8 & sole managwng trustee of & iocal
| frust or frusts.

v

“Please provide explanations to the external auditor on a separate sheet for each 'No’ response and describe

how the authority will address the weaknesses identified. These sheets must be published with the Annual

Governance Statement.

Thes Annual Governance Statement was approved at a
meseting of the authority on:
14/04/2025

and recorded as minute reference.

25/53 (i)

www littledunmowparishcouncil.gov. uk

Signed by the Chair and Clerk of the meeling where
approval was given

Chair

- =N
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Section 2 - Accounting Statements 2024/25 for

Little Dunmow Parish Councll

10K SO reRs

!A-‘,. fo undeniny nar

-

1. Balances brought Total balances and reserves &l the beginning of the year |
forward 22,993 37,355 as recorded in the financial records. Value must agres fo
Box 7 of pravious_y_p_ar; -
2. (+) Pracapt or Rates and Total amownt of precept (or for IDBs rates and levies)
Levies 23,000 25,000 received or receivable in the year, Exclude any grants
received.
3. (+) Total other receipts Tofal income or receipts as recorded in the cashbook less |
11,713 580 the precept or ratssfevies received (ling 2). Include any
grants recaived,
4. (-) Stan 'oosts Tolal expenditure or payments mads fo and on behall
6.126 7.824 of all employses. Include gross salanes and wages,
’ v ampioyers NI contribuions, employers pension
cont_r_ﬂzu_ﬂgns: gratuities and severance payments -
5. (-} Loan interest/capital Total expenditure or paymen(s of capital and interest
repayments 0 0} made during the year on the authority's bomowings (¥ any). |
6. {-) All other paymenis Tola) expenditure or pammé'é;}écorded in the cash-
14,225 19,060| book fess staff costs (Nne 4) and loan interesticapital
repayments (fine 5). -
7. (=) Balances camied Tolal balances and resarves at the end of the year Mus! |
forward 37,355 36,061 squal (1+2+3) - (4+5+6). |
_BFTow value of cash and The sum of current and deposit bank accountis, casn—_:
ghort ferm investments 37,355 36,061 hoidings and short term investments held as at 31 March - |
.To agree with bank mconclliatigq._ |
9. Total fixed assets plus The value of all the property the autharity owns — it is made |
leng term investments 167,658 167,658, up of a¥ s fixed assels and long term investments as & |
and assets _‘31 March. e e |
10. Total barrowings The cutstanding capital balance as at 31 March of all loans |
| 0 from third parties (including PWLS).

For Local Councils Only

11a. Disciesure note re Trust funds
(including chartabla)

11b. Dsclosure note re Trust funds i 1
(inciuding chantable) |

v

The Councd, as a body corporale, acls as sole tnistes and
is responsible for managing Trust funds or assels.
| The figuwras in the accounting slatements above
£ exciude any Trust transactions. |

| certify that for the year ended 31 March 2025 the Accounting | | confirm that these Accounting Statements were

Statements in this Annual Govemance and Accountability

Return have been prepared on either 2 receipts and psyments

or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Praclitioners' Guide to Proper Practices and presant fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

RS

=) 11/04/2025

Annual Governance and Accountability Return 2024/25 Form 3
Local Councils, Internal Drainage Boards and other Smaller Authorities*

|
s

approved by this authority on this date:

14/04/2025
as recorded in minute reference:
25/53 (ji)

Signed by Chair o
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Section 3 - External Auditor’'s Report and Certificate 2024/25
In respect of Little Dunmow Parish Counclil - EX0158

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A
limited assurance review is not a full statutory audit, It does not constitute an audit camied out in accordance with
International Standards on Auditing (UK & Irefand) and hence it does not provide the same level of assurance that such an
audit would. The UK Government has determined that a lower level of assurance than that provided by a full statutory audit
Is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAC Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptrolier and Auditor General, AGN 02 is available from the NAQ website ~ hilps w080 0rg ukicode-audit-
praclice/quidance-and-information-for-auditors!

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a sound
system of internal control. The authority prepares an Annual Governance and Accountabdity Return in accordance with
Proper Practices which:

* summarises the accounting records for the year ended 31 March 2025; and

+ confirms and provides assurance on those matters that are relevant to our duties and responsibiities as external auditors.

2 External auditor’s limited assurance opinion 2024/25

O the basis of our review of Sactions 1 and 2 of the Annual Gavernance and Accountabilty Relun (MGAR), in our cpinkon the Information in
Seclicns 1 and 2 of the AGAR 15 In accordance with Proper Practices and no other mattars ave come 1o our atlentan gving cause 100 concam that
relevant Jegistalion and reguistory requirements have not been met,

Other malters not aBecting our opinion which we dravw 1o the attention of the authorty.

|Nona

3 External auditor certificate 2024/25

We certify that we have completed our review of Sections 1 and 2 of the Annual Govermnance and Accountability

"R‘:!rl;"ﬂzgrzld discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
5.

External Audior Name

PKF LITTLEJOHN LLP
Extemal Auditor Signature m LA # ‘C/.O A’\ LLP Date 16/07/12025
Annual Governance and Accountability Returm 2024125 Eorm 3 Page 6 of 8
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LITTLE DUNMOW PARISH COUNCIL - BANK RECONCILIATION

AT CLOS[E OF BUS]INESS 31]MARCH 1;025
Balance per bank statements as at 31 March 2025 £ £
Community Account 16,484.78
Business Saver | 19,842.63
Total Bank Balances 36,327.41
l I
Less unpresented cheques at 31 March 2025
101132 36.00
101197 230.40
266.40
Net bank balances as at 31 March 2025 .01
Receipts
Precept 25,000.00
Bank Interest 290.13
VAT | 0.00
Meeting Room Hire 300.00
Grants/Donations 0.00
Total Receipts 25,590.13
Payments
Administration 12,107.33
Street-lighting 1,298.07
Village Maintenance 3,693.45
Recreation Ground | 832.00
Community Meeting Room 462.05
Donations & S.137 0.00
Misc Bench/Coronation Event 71.04
Neighbourhood Plan 2,055.00
VAT | [ 1,297 .87
New Community Building 5,067.00
Total Pay]ments 26,883.81
The net balances reconcile to the cash book (receipts and payments account)
for the year as follows:
|
CASH BOOK
Opening Balance 37,354.69
Add: Receipts 25,590.13
Less: Payments 26,883.81
Closing balance per cash book 36,061.01
receipts and payments) as at 31 March 2025




~ LITTLE DUNMOW PARISH COUNCIL

Clerk: Angela Balcombe

6 Shires Close, Great Notley, Braintree, Essex CM77 7FT
Tel: 01376 550927
E-mail: clerk@littiedunmowparishcouncil.gov.uk

PKF Littlejohn LLP

Ref: SBA

2™ Floor, 1 Westferry Circus
Canary Wharf

London E14 4HD

14 May 2025
Dear Sirs

Annual Governance & Accountability Return 2024/25 Form 3 — Significant
Variances

Box 2 Precept - increase of £2,000

As our general reserve has been quite high for a number of years and we have been
dipping into it each year to gradually lower it to a reasonable level. Our budget for
2024/25 was £26,446.00 and as our reserves are gradually lowering it was agreed to
set the precept at £25,000.00.

Box 3 Total Other Receipts ~ decrease of £11,123.00

No vat has been reclaimed in 2025 and no grants were received, in 2024 we reclaimed
£1,783.38 vat and received £1,016.67 in grants. In 2024 we received £8,530.00
towards the Neighbourhood Plan with none received in 2025.

Box 6 All Other Payments - increase of £4,835.00
The increase is mainly due to a contribution of £5,000.00 towards a new community
building.

Notification of the commencement date of the period for the exercise of public
rights: Monday 3 June 2025 to Friday 12 July 2025 (form enclosed).

Yours sincerely

A8l

Clerk/RFO to Little Dunmow Parish Council



Little Dunmow Parish Council

Notice of Conclusion of Audit

Annual Governance & Accountability Return for the year ended 31 March 2025
Sections 20(2) and 25 of the Local Audit and Accountability Act 2014

Section 16 of the Accounts and Audit Regulations 2015 (S| 2015/234)

1. The audit of accounts for Little Dunmow Parish Council for the year
ended 31 March 2025 has been completed and the accounts have been
published.

2. The Annual Governance & Accountability Return including the auditor's
certificate and opinion is available for inspection and copying by any local
government elector of the area of Little Dunmow Parish Council on
application to:

(a) Angela Balcombe
Clerk/RFO Little Dunmow Parish Council
6 Shires Close, Great Notley, Essex CM77 7FT
clerk@littledunmowparishcouncil.qov.uk

(b) By appointment during normal office hours, Monday - Friday.

3. Copies will be provided to any local government elector of the area on
payment of £1.00 for each copy of the Annual Governance &
Accountability Return.

Announcement made by: Angela Balcombe
Clerk/RFO Little Dunmow Parish Council

Date of announcement: 8 September 2025



