'~ LITTLE DUNMOW PARISH COUNCIL

Clerk: Angela Balcombe

6 Shires Close, Great Notley, Braintree, Essex CM77 7FT
Tel: 01376 550927
E-mail: clerk@littledunmowparishcouncil.gov.uk

PKF Littlejohn LLP

Ref: SBA

2" Floor, 1 Westferry Circus
Canary Wharf

London E14 4HD

14 May 2025

Dear Sirs

Annual Governance & Accountability Return 2024/25 Form 3 - Significant
Variances

Box 2 Precept - increase of £2,000

As our general reserve has been quite high for a number of years and we have been
dipping into it each year to gradually lower it to a reasonable level. Our budget for
2024/25 was £26,446.00 and as our reserves are gradually lowering it was agreed to
set the precept at £25,000.00.

Box 3 Total Other Receipts — decrease of £11,123.00

No vat has been reclaimed in 2025 and no grants were received, in 2024 we reclaimed
£1,783.38 vat and received £1,016.67 in grants. In 2024 we received £8,530.00
towards the Neighbourhood Plan with none received in 2025.

Box 6 All Other Payments - increase of £4,835.00
The increase is mainly due to a contribution of £5,000.00 towards a new community
building.

Notification of the commencement date of the period for the exercise of public
rights: Monday 3 June 2025 to Friday 12 July 2025 (form enclosed).

Yours sincerely

Afalunl..

Clerk/RFO to Little Dunmow Parish Council



Annual Governance and Accountability Return 2024/25 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:

* where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or

* where the higher of gross income or gross expenditure was £25,000
or less but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2024/25

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The Annual Internal Audit Report must be completed by the authority’s internal auditor.
* Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2025.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return fo the external auditor by email or post (not both)
no later than 30 June 2025. Reminder letters will incur a charge of £40 +VAT:

* the Annual Governance and Accountability Return Sections 1 and 2, together with

* & bank reconciliation as at 31 March 2025

* an explanation of any significant year on year variances in the accounting statements
« notification of the commencement date of the pericd for the exercise of public rights

* Annual Internal Audit Report 2024/25

Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section 1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2025 authorities must publish:

* Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

* Section 1 - Annual Governance Statement 2024/25 approved and signed, page 4

* Section 2 - Accounting Statements 2024/25, approved and signed, page 5

Not later than 30 September 2025 authorities must publish:

* Notice of conclusion of audit

* Section 3 - External Auditor Report and Certificate

* Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review, It
is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

mem.uummmmmmmmmmebhmmwmmmma
Wmhwdo‘omnﬂaﬂa‘hwahmmﬂnuhw&'wWhhm‘mmhdmzms.

"fou compiete Nst of bodies that may be smalier authovities refer to schedule 2 fo the Local Audit and Accountsbiy Act 2014,
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2024/25

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR, Proper
Practices are found in the Practitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

* Make sure that the AGAR is complete (no highlighted boxes left empty) and is propery signed and dated. Any
amendments must be approved by the authority and properly initiafled.

*+ The autherity should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts,

* Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2025.

* The Annual Governance Statement (Section 1) must be approved on the same day or befora the Accounting
Statements (Section 2) and evidencad by the agenda or minute references.

* The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts,

. TheRFOisremirodhoconmewemopwlicrightspeﬁodassoonasptacﬁcalaﬁenhedateownAGARapproval

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide*.

* Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complets numerical and narrative analysis o support the full variance.

* If the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.

* Make sure that the accounting statements add up and that the balance carried forward from the previous year
{Box 7 of 2024) equals the balance brought forward in the current year (Box 1 of 2025).

* The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

* The authorty must publish on the authority website/webpage the information required by Regulation 15 (2),

Accounts and Audit Regutations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2025.

Completion checklist — ‘No' answers mean YOU may nol have met requirements

All sections Have all highlighted boxes have been cempleted?
Has all additional information requested, including the dates set for the period

for the exercise of public rights, been provided for the external auditor?
Intemal Audit Report Have allhighlighted baxes been completed by the internal auditor and explanations provided?
Section 1 ) For any stamemem'lo which the response ii Tno'. has an explah'tihon been published‘ﬁ
'Section 2 Has the Responsible Financial Officer signed the accounting statements before

presentation to the authority for approval?

Has the authority's approval of the accounting statements been confirmed
Dy the signature of the c_palr of the approval meeting?

Has an explanation of significant variations been published where raquired?
Has the bank reconciliation as at 31 March 2025 been recongiled to Box 82
Has an explanation of any difference between Box 7 and Box 8 baen provided?

'Soctions‘landz Tmuhnds-havoaldsdosufésboonmadetfﬂmeéuthorityasabo@@omhba
sole managing trustee? NB: do not send trust accountng statermnents unless requested.

SIS SRR

“Govemnance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
can ba dewnloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2024/25

Little Dunmow Parish Council

www.litledunmowparishcouncil.gov.uk

During the financial year ended 31 March 2025, this authority's internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and
controls In operation and oblained appropriate evidenca from the authority,

The internal audit for 2024/25 has been carmied out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the intemal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
1o meet the needs of this authority.

Internal control objective

A. Appropriate accounting recerds have been properly kept throughout the financial year,
. This autherity complied with its financial regulations, payments were supgarted by inveices, all

C. This authonty assessed the significant rigks to achieving its objectives and reviewed the adequacy
of arrangaments to manage these,

D. The precept or rates requirement resulted from an edequate budgetary process; progress agalns_t
the budget was regularly monitored; and reserves were appropriate

E. Expected income was fully received, based on correct pricas, properly recorded and promptly
__banied; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was abp?oved
and VAT appropriately accounted for.

G. Salaries fo employees and allowances to members were paldﬁécoardmoe with this autherity’s
approvals, and PAYE and NI requirements were properly applied.

H. Asset and invesiments registers were complete and accurate and progerly maintained.
| Perodic bank account recenciliations ware progerly carried out during the year.

TAocoumlng statements prepared during the year were prepared on the comect accounting basis (recaipts
and payments or income and expendilure), agreed to the cash book, supporied by an adequate audt
trail from underying records and where appropriate debtors and creditors were properly recorged.

K. If the authority cartified Rself as exempt from a Imited assurance review in 2023724, & met the '
exemption criteria and correctly declared iself exempt. (/f the suthonty had & Mnlled assurance v
rewiw of s 202324 AGAR tick nol covered”)

L. The authonty publshed the required information on & websiteiwebpage up fo date at the time of the v
internal auait in accordance with the relevant lagisiation.

M. In the year covered by this AGAR. the authority correctly providad for a perod for the exercise of
public rights as required by the Acceunts and Audit Reguiations (curning the 2024-25 AGAR period v
warg pubiic rights in relation to the 2023-24 AGAR evidenced by a nahics on the websile andior
autherity approved minutes confiming the dates ser).

N. The autharity has complied with the publication requirements for 2023724 AGAR v
(s0e AGAR Page 1 Gu"{{a_w_x‘cq Notes)

S UISISI S SIS SES) S ENE

O. (For local councils only)
Trust funds {including charitable) ~ The council met #s regponsibiities as a frustes. v

For any other risk areas identified by this authority adequate controls existed (Fst any other nsk arass on separate sheets if neaded).

Date(s) internal audit undernaken Name of perzson who carned out the internal audit
10/04/2025 S A Bassett

Signature of person who __1-‘: ;’( W
carried outthe mtemal audit S ~

s 10/04/2025

“If the response is ‘wmmﬂnnwmamawonbalngmnwmmnnywnkmulnoonml
identified (add separate sheets if noaded).

“*Note: Iif the response i& 'not covered' plaase state when the most recent internal audit work was done in this area and when A is
next planned, or.ifowomoohno!mmlnd.thumuumumnmpmmwtmhme(mmmsm if needad).

Annual Governance and Accountability Return 2024/25 Form 3

Page 3 of 6
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Section 1 — Annual Governance Statement 2024/25

We acknowledge as the members of:

Little Dunmow Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2025, that

1. We have put in place arrangements for effective financal
mansgement during the year, and for the preparatian of
tha acoounting statements.

| prapered its sccounting statements in sccordance
With the Accounts snd Audl! Reguistions.

2. We maintsined an adeguate system of memal cantrol
Inchuding maasures designed 10 prevent and delect fraud
and comupton and reviewad its effectiveress.

MAA8 Lroger GIANgEMants end ccapted responsibilly
for safeguarding e putic maoney and resourcas in
i's chame |

3. We tock all reasonable steps 10 assure ourselves
that there are no matters of sctua or potentisl
ron-complanca with laws, ragulations and Praper
Fracticas !sl could have a sigrificant fnancal efiect
on the ablity of this authority fo conduct a5
business o manage &s fnances

fas anly dane what ¥ has the legal power to do and has
campied wath Proper Praclices in daing so.

4. We provided praper oppartunity during the year for
the exerciss of alaciors’ rights in acoordance with the
requrements of tha Accounts and Audt Regulations

dunng the year gave aX pevsons (nfevesied the opportursty fo
nspect and 8k guestions abow! this authonty's accounts

5. We carmed out an asseesment of the risks facing this
authorly and took appropriale steps o manage those
nsks, Inciuding the introduction of memal controls andior
extemal INSUIANce cover where required.

T
considersd and documented fhe fnancial and ather rsks # |
faces snd deal with tham property.

6. We maintained throughout the year an adequate and
efactve system of internal auds of tha accourang
records and control systems.

aranged for 8 compealant parson, mdepe;duﬂo(m fnancigl
confrofs and procedures, io give an abjeching wew on whather
nfernal controls meet the needs of this smaler suthorily

7. We 1ock sppropriate acton on al matters raised
In reports from internal and extemad audit

rasponded 1o Mafers bough! 1o (15 stention by infermal and
extemal auay

4. We considarad whather ary litigation, liabilses or
commEMents, events of transactions, cccurning emer
curing or afar the year-and, have a fnancal impact on
this authonty and, where aporopriate, have Incluged them
In the accounting stalements.

9. (For local councils only) Trust funds nduding
charfiable. In our capacity as the sole managing
trusiee we dscharged our accountablity
respensitiities for the fund|s)lasssts. induding
financial raperting and, if required, indepandent
examnation or auds

disclosed avanthing it showt! have aboul 18 DUSiness schivity
dunng the year nalaang svent's taking place alar the year
end ¥ redevand

msmﬁwd#srwmﬁﬂ%&;ﬂm @8 @ body ‘
corporale, i i & sole managvg frusies of 8 focal
| frust or frusts

v

“Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe
how the authority will address the weaknesses identified, These sheets must be published with the Annual

Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on
14/04/2025

and recorded as minute reference;
25/53 (i)

www._litledunmowparishcouncil.gov.uk

Signed by the Chair and Cerk of the meeting where
approval was given

Chair

Clerk w‘ 5
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Section 2 - Accounting Statements 2024/25 for

Little Dunmow Parish Council

A0S et iy CNH - re0Grus

1. Balancas brought Total balances and resesves af the beginning of the year
forwarg 22983 37.355| as recorded in the financial records. Value must agree to
| Box 7 of previous year. 2
|2 (+) Precept or Rates and Total amount of precept {or for IDBs rales and levies)
Levies 23,000 25,000| received or recelvable in the yesr. Exciude any grants
recaived. =
3. (*) Total cther receipts Tolal income or receipts as recorded in the cashbook less
11,713 580 the precept or ratesAeviss received (Ine 2). Include sny
grants received
4. (-) Siwaff costs Total expendifure or payments made (o and on behalf
6.126 7.824! of al employees, includs gross salanes and wages,
f 2 amployers N/ contnibubionis, employers pension
| contributions, graluities and severance payments.
| 8, (+) Loan mterest/capital Total expenditure or payments of capifal and intsrest
. repayments 0 0| made during the year on the authonty's bovrowings (if any),
| 6. (<) Al other payments Todal oxpendm;)énor'pé‘thnts as recorged in the cash-
14,225 19,080| book less staff costs (kne 4) and loan interesticapits!
. ke 25 repayments (Ting 5),
| 7. (=) Balances carried Total balances and reserves at the end of the year. Must
forward 37,355 36,061| aqual (142+3) - (4+5+6).
8. Total \};lue of cash and The sum of ;N curent and deposit bank accounts, cash
short term investments 37,355 36,061| hoidings and short term investments held as at 31 March -
To agree with bank reconciliation. M
9. Total fixed assets plus The value of al the property the authonty owns — I (s made
long term investments 167,658 167,858 up of sV s fixed assets and long term investments as at
and assets 31 March e,
10. Total borrowings The cutstanding capital balance as at 31 March of all loans
0 0! from third parties (including PWLS).

For Local Councils Only

11a. Disclosure note re Trust funds
(Including charitable)

11b. Disclosure note re Trust funds
(including dnaritgble)

The Counch, as a body corparale, acis a8 sole frustee and
Is responsible for managing Trust funds or assots

The figures in the accounting stalements above

| exciude any Trus! lransachons.

| certify that for the year ended 31 March 2025 the Accounting | | confirm that thase Accounting Statements were
Statements in this Annual Governance and Accountability | 2pproved by this authority on this date:

Remmhawboenpmparedoneinmareoeipesmdpaym{

or income and expenditure basis following the guidance n
Governance and Accountability for Smaller Authorities — a
Practtioners’ Guide to Proper Practices and present fairly

the financial position of this authority

Signed by Responsible Financial Officer before being

presented to the authority for approval

R A [
<. 11/04/2025

Annual Govemance and Abc;ountablllty Relurn 2024/25 Form 3
Local Councils, Intemnal Drainage Boards and other Smaller Authorities*

14/04/2025

as recorded in minute reference:

25/53 (i)

Signed by Chawr o meeting where the Accounting
Staternents were oved

—

lsage 50f6




Section 3 - External Auditor's Report and Certificate 2024/25

In respect of Little Dunmow Parish Council

1 Respective responsibilities of the auditor and the authority

Our responsibility as audtors 1o complete a limited assurance review is set out by the National Audit Office (NAO). A lmited
assurance review is not a full statutory audit, 1 does not constitute an audit carmed oul in accordance with Intemational
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Govemment has determined that a lower leve! of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Govemance and
Accountability Return in accordance with NAO Auditor Guidanoe Note 02 (AGN 02as issuad by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from tha NAQ website -
https:/iwww.nao.org.ukicode-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Retumn In
accordance with Proper Practices which:

* summarises the accounting records for the year endad 31 March 2025, and
+ confims and provides assurance oo those matters that are relevant to our duties and responsibilies as external auditors.

2 External auditor's limited assurance opinion 2024/25

{Except for the matiers reponed below)* on the basis of our review of Sactions 1 and 2 of the Annual Govemance and Accountaiity Retm, 0
our opinion the infermaticn in Sections 1 and 2 of the Arnual Gowvernance and Acoountabiity Return i in accordanca with Proper Practioas and
‘qowo::‘m‘mwve?omewoumovmuwbrmmmurﬁmmdnbmmdwwy requirements have not been met

(continue on a saparate sheet if requirad)

Other mallers not affecting our apINoN wihich we draw to e asenticn of (he authonly.

(continue on @ separate sheet if raquired)

3 External auditor certificate 2024/25

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibiliies under the Local Audit and Accountablility Act
2014, for the year ended 31 March 2025,

“We G0 not certify complabion because:

External Auditor Name

External Auditor Signature Date

Kr;\uai Governance and Accountability Return 2024/25 Form 3 Page 60f6
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LITTLE DUNMOW PARISH COUNCIL - BANK RECONCILIATION

AT CLOSE OF BUSINESS 31 MARCH 2025

I [ I I

Balance per bank statements as at 31 March 2025 £ £
Community Account 16,484.78
Business Saver | 19,842 63
Total Bank Balances 36,327.41
Less unpresented cheques at 31 March 2025
101132 36.00
101197 23040
266.40
Net bank balances as at 31 March 2025 36,061.01
Receipts
Precept 25,000.00
Bank Interest 290.13
VAT | 0.00
Meeting Room Hire 300.00
Grants/Donations 0.00
Total Receipts 25,590.13
Payments
Administration 12,107.33
Street-lighting 1,298.07
Village Maintenance 3,693.45
Recreation Ground 832.00
Community Meeting Room 462.05
Donations & S.137 0.00
Misc Bench/Coronation Event 71.04
Neighbourhood Plan 2,055.00
VAT | | 1,297.87
New Community Building 5,067.00
Total Payments 26,883.81

The net balances reconcile to the cash book (receipts and pa

ments account)

for the year as follows:
I

CASH BOOK
Opening Balance 37,354.69
Add: Receipts 25,590.13
Less: Payments 26,883.81

Closing balance per cash book

(receipts and payments) as at 31 March 2025

36.061.01




CONFIRMATION OF THE DATES OF THE PERIOD FOR THE
EXERCISE OF PUBLIC RIGHTS

This form is only for use by smaller authorities subject to a
review and should not be published on your website

Please submit this form to PKF Littiejohn LLP with the AGAR Form 3 and other requested
documentation

Name of smaller autherity: Little Dunmow Parish Council

County Area (local councils and parish meetings only): Uttlesford

On behalf of the smaller authority, | confirm that the dates set for the period for the
exercise of public rights are as follows:

Commencing on: Tuesday 3 June 2025

and ending on: Monday 14 July 2025

(Please enter the dates set by the smaller authority as appropriate which must be 30 working days (i.e. Monday -
Friday only, and not Bank Holidays) inclusive and must include the first 10 working days of July 2025 (ie.
Tuesday 1 July - Monday 14 July). The pericd shoukd not commence before the approval of the AGAR.

We have suggested the following dates: Tuesday 3 June - Menday 14 July 2025 The latest possible dates that
comply with the statutory requirements are Tuesday 1 July — Monday 11 August 2025.)

Signed: QM

Role: Clerk & Responsible Financial Officer



