Certificate of Exemption - AGAR 2019/20 Part 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2020,
and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2020 and a completed Certificate of Exemption is submitted no later than 30 June 2020
notifying the external auditor.

LITTLE DUNNMOW PaeiH ConmCiL

certifies that during the financial year 2019/20, the higher of the authority's total gross income for the year or
total gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2018/20:; ! 16, 45|
Total annual gross expenditure for the authority 2019/20- o{ % 520
/

There are certain circumstances in which an authority will be unable to certify itsolf as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Retumn
Part 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

* The authority was in existence on 1st April 2016
* In relation to the preceding financial year (2018/19), the extemal auditor has not:
+ issued a public interest report in respect of the authority or any entity connected with it
* made a statutory recommendation to the authority, relating to the authority or any entity connected with it
* Issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 ("the Act"), and has not withdrawn the notice
* commenced judicial review proceedings under section 31(1) of the Act
* made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
* The court has not declared an item of account unlawful after a person made an appeal under section 28(3) of the Act.

If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need o be fully completed and, along
with a copy of this certificate, published on a public website* before 1 July 2020. By signing this certificate you
are also confirming that you are aware of this requirement.

Signed by the Responsible Financial Officer  Date | confirm that this Certificate of
: by thi
ORodad 2% 21/0S|2@0) autoryonmiscate 13 o#f2a20
Signed by Chairman Date as recorded in minute reference.
',@\go/\ : R 0?20 20/e5
Email of Authority Telephone number
A @M duneness pe - ot - i O3 SS0N2F
*Published web address

W il Aunwaewape o - K
ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not

both) as soon as possible after certification to your external auditor, but no later than 30
June 2020. Reminder letters incur a charge of £40 +VAT
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Annual Internal Audit Report 2019/20

LITTLE DUOMOL €PeisH cauney

This autherity's internal auditor, acting independently and on the basis of an assessment of risk,
camed out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

A. Appropriate accounting records have bean properly kept throughout the financial year.
B. This authority complied with its financial regulations, payments were supported by invoices, all

expenditure was approved and VAT was appropriately accounted for =4
C. This authority assessed the significant risks to achieving its objectives and reviewad the adaquacy x
of arrangements to manage these. v

D. The pracept or rates requirement resultad from an adequate budgetary process. progress against
the budget was regularly monitored; and reserves were apgpropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly

barked; and VAT was appropriately accounted for, vl
F. Petty cash payments were properly suppoced by receipts, all petty cash expendilure was L

approved and VAT approprately accounted for, -
G. Salaries to employees and allowances 1o members were paid in accordance with this authority's

approvals, and PAYE and NI requirements were properly applied. >
H. Asset and investments registers were complete and accurate and progerly maintained L

l. Periodic and year-end bank acoount reconciliations were properly carried out.

J. Accounting statements prepared during the year were prepared on the correct accountng bass
(recaipts and payments or income and expenditure), agreed 1o the cash bock supported by an
adequate audit trail from underilying records and where appropriate debtors and creditors were
properly recorded. v

K. If the autharity certified itself as exemp! frem a imied assurancea review n 2018/19, it met the
exemption criteria and corectly declared itself exempt, (I the authonty had a émiled asswrancs
review of its 2018/18 AGAR tick “not covered”)

L. The authority has demenstrated that during surmmer 2019 it correctly provided for the exercise
of public rights as required by the Accounts and Audit Reguiations

- -

M. (For local councils only)
Trust funds (including charitable) — The councl met its responsibilties as a trustee. e

For any other risk areas identified by this authority adequate controls existed (ist any other risk areas on separate sheets if needed).

Date(s) internal audil undertaken Name of person who carried out the Intermal audit
IL /€ /" o WA S = A 4= .-s < :v—.{.,‘_

P

Signature of person who “ 2 £ 4T o
carried out the internal audit Date e (A VAN

*If the response is 'no’ pleasa state the implications and acticn being taken to address any weakness in control identified
(add separate sheets if needed),

“"Note: If the respense s 'not coversd please state when the most recent internal audit work was done in this area and when s
next planned; or, if coverage is not required, the annual intemnal auds report must explain why not (add separate sheets if needed),
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Section 1 — Annual Governance Statement 2019/20

We acknowledge as the members of:

BTTIE DUNMOW PHRICH CounxlL -

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that:

1. We have put in place arangemeants Sar effective fnancial prepared #s acocouniing statamants in accardsnce
mansgament during the year, and for the preparation of / with the Accounls and Audit Reguistions
the accounting statements

2. We maintaned an adequate system of intemal control Made propéar arrangements and accepdad reapon@d\‘y
nchuding measuras designad o prevent and datect fraud / for safeguarding the pubie money and resources in
and comuplion and reviewed its efectivenass, its charge

3. We took &l reasonable steps b assure oursahvas has only done what i has he legal power fo do and has
that there are no matters of actual or polential cCoOmpiad mitl Propser Prachces in doang 5o
nea.compliance with laws. regulstions and Proper
Practices that could have a significart financal effect R
on the abikty of s autharity ta conduct its
buginess or manage its financas.

4. We provided proper eppartunity during the year for auring the year pave al parsons infevested the oppormunky o
the exercse of @lectors’ rights in accordance with the \/ ingpact and ask Questions atout this authority’s sccounts.
requiremants of the Accounts and Audit Reguiationsa.

5. We camied oul an assessment of the risks acng this cons\derad and documendad the Snancal and other risks it
authority and ook appropriate sleps fo manage those / facas and dealt with tham propevy
nisks, Inchuding the nlroduction of mernal controls andior
axterna insurance cover where requirad

6. Vmw nol;oumout the mff :; adequale and \/ amanged far a comgelant persan, indepandant af the .wmch»:’l
e system of internal audt o accounting contrals and procedures, o gve an abysctive Wew on
records and conbrol sysiems, intamal cantrols maet the Needs of this amalsr suthority.

7. W took sppropeiale action on all matters ralsed / rescandad fo maltlers brought fo s aftennion by infemal and
in repeets from infernal and externad audil extamal sua

8. We considered whether any Mgation. Tabiilies o discioged avevything & should have 500UT 15 business sctivly
commaments, avenis or ranssctions, ocouring ether during the year INcluthing svevils feking place affer the year
during or afler the year-end, have a #nancisl impact on \/ end if redevan!.
this autherity and, where approgriate, have included tham
in the accounting stalements.

9. (For local councis only) Trust funds nchading fras med all of its respansbilies where a8 & body
chargable. In ocur Gapacity as the 30l managing corpovaie i i5 3 508 Mansgng frusiee of & local frust
trustee we discharged our sccountabiity or fnssfs.
respansibiities for the furd(s)assess, Inchuding
fnancial reporting and, If requived, independent o
examiratian or auct

*For any statement to which the response is 'no’, an explanation must be published

This Annual Governance Statement was approved at a
meeting of the authority on:

/0% ze20
and recorded as minute reference;

20|05 (1)

Signed by the Chairman and Clerk of the meeting where
approval was gwven:

7 o i,"
Chairman lbf-"— '

ARoNbL
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Section 2 - Accounting Statements 2019/20 for

CITTLE DuNHOW PRRSH CounU—

1. Balances brought
forward

26,140

b, 163

Total balanices and reserves at the beginning of the year
as recovded in the financial records. Value must agree (o
Box 7 of previous year.

Levies

2. (+) Precapt or Rates and

15, 500

- ©OO

Tots! amount of precept {or for IDBs rates snd lewes)
received or receivable in the year. Exclude any grants
raceived.

3. (*) Total other receipts

é3

2,95

Total income or recelpts as recorded in the cashbook less
the pracept or ralesAevies received (lins 2). Include any
grants received.

4. (-} Stalf costs

3465

4279

Tots! expendhiturs or payments made to and on behalf
of all employees. Include gross salanes and wages,
employers NI contnbulions, employers pension
confnbutions, gratuities and severance payments

5. (-) Loan interest/capital
repayments

il

N

Total expenditure or payments of capital and interast
made during the year on the autherity’s borrowings (if any).

6. (-) Al other payments

Q29§

\3,292

Tolal expenditure or payments as recorded in the cash-
book less staff costs (line 4) and lean inferest/capital
repayments (iine 5)

7. (=) Balances carried
forward

26,463

25 My,

Total balances and reserves at the end of the year, Mus!
squal (1+2+3) - (4+5+8),

8. Total value of cash and
short tarm investments

26,63

1SR4

The sum of el current and depasit bank accounts, cash
holdings and shovt tevm investments held as st 31 March —
To agree with bank reconciliation.

8. Total fixed assets plus
leng ferm investments
and assels

AL

53 VL

The value of all the preperfy the authority ovns — Il is made
up of all ¥s fixed assefs and long term invastments as at
31 March

10. Total borrowings

The outstanding capital balance as at 31 March of al loans

N Nt from third parties (including PWLB).
11. (For Local Councils Only) Digclosure note The Council a2 a body corpovate acts as sole trustee for
re Trust funds (Inciuding charitable) and is responsible for managing Trust funds or assets.
o N.B. The figures in the accounting statements above do

not include any Trust fransachons.

| cortify that for the year ended 31 March 2020 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a recelpts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smalier
Authorities — a Practitioners’ Guide to Proper Practices

and present fairly the financial position of this authority,
Signed by Responsible Financial Officer before being
presented to the authority for approval

AR a2 s

Date & I os ! 7‘020

I confirm that these Accounting Statements were
approved by this authority on this date:

1X/027] 2020

as recorded in minute reference:
20(og (A

Signed by Chalrman of the meeting where the
Accounting Statements were approved
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LITTLE DUNMOW PARISH COUNCIL - BANK RECONCILIATION

AT CLOSE OF BUSINESS 31 MARCH 2020

I I I

Balance per bank statements as at 31 March 2020

2 £
Community Account 9.207.97
Business Saver 19,267.09
Total Banr Balancesl 28,475.06
Less unpresented cheques at 31 March 2020
100962 2,496.00
100964 119.01
100965 15.60
[ | 2,630.61
Net bank balances as at 31 March 2020 25844 45
Receipts
Precept 14.000.00
Bank Interest 35.53
VAT | 1,965.76
Meeting Room Hire 450.00
Grants | 500.00
Total Receipts 16,951.29
Payments|
Administration 6,391.07
Street-lighting 2,987.28
Village Maintenance 1,813.57
Recreation Ground 4,377.05
Community Meeting Room 381.18
Donations & S.137 0.00
Street Furniture 0.00
VAT | 1,620.74
Total Payments 17,570.89

|

The net balances reconcile to the cash book (receipts and payments account)

for the year as follows:

I

CASH BOOK
Opening Balance 26,464.05
Add: Receipts 16,951.29
Less: Payments 17,570.89
Closing balance per cash book 25,844 .45 2584445

receipts and payments) as at 31 March 2020




