Annual Governance and Accountability Return 2025/26 Form 3

o be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
» where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£15 million; or
» where the higher of gross income or gross expenditure was £25 000
or less but that:
« are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2025/26

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The Annual Internal Audit Report must be completed by the authority’s internal auditor.
* Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2026.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify tself as exempt, or is
requesting a limited assurance review, must return to the extemal auditor by email or post {not both)
no later than 30 June 2026 Reminder letters will incur a charge of £40 +VAT:

* the Annual Governance and Accountability Return Sections 1 and 2, together with

« 2 bank reconciliation as at 31 March 2026

* an explanation of any significant year on year vanances in the accounting statements
+ notification of the commencement date of the period fer the exercise of public rights

* Annual Internal Audit Report 2025/26
Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able 10 gve an opinion, the
Annual Governance and Accountability Return Section 1, Section 2 and Section 3 — External Auditor
Report and Certificate will be retumed 10 the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on the
authority website/webpage:

Before 1 July 2026 authorities must publish:

* Notice of the period for the exercise of public rights and a declaration that the accounling statements
are as yet unaudited;

- Section 1 - Annual Governance Statement 2025/26 approved and signed, page 4

* Section 2 - Accounting Statements 2025/26 approved and signed, page 5

Not later than 30 September 2026 authorities must publish-

* Notice of conclusion of audit

* Section 3 - External Auditor Report and Certificate

*+ Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. It

is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.
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‘o acon ' of bode uthovitios rafar to schedule 2 fo the Local Audit and Ascountabitly Act 2014
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2025/26

= The authonty must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide® which is updated from ime to ime and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor

» Make sure that the AGAR is compiete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the autharnty and properly mitialled

= The authority should recerve and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

= Use the checklist provided balow to review the AGAR for completenass before returning it to the external
auditor by email or post (not both) no iater than 30 June 2026

« The Annual Governance Statement (Section 1) must be approved before the Accounting Statements (Section
2) and evidenced by the agenda or minute references, even where approved on the same day.

» The Responsible Financial Officer (RFC) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order, consider, approve and sign the accounts.

= The RFO is required to commence the public nights period which must be a single period of 30 working days for
inspecton ( this excludes weekends and public holidays) which must include the first 10 working days of July.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank recenciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and Box
8. More help on bank reconciliation is available in the Practitioners’ Guide*

= Explain fully significant variances in the accounting statements on page 5 Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numencal and narrative analysis to support the full variance.

+ Additional costs may be incurred if additional audit work is required

+ Make sure that the accounting statements add up and that the balance camed forward from the previous year
(Box 7 of 2025) equals the balance brought forward in the current year (Box 1 of 2026).

- The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights which must be a single pericd of 30 working days for inspection (this excludes
weekends and public holidays) which must include the first 10 working days of July.

* The authority must publish on the authority website/webpage the information required by Requlation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2026

All sections Have a!l highfighted boxes have been completed™?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external zuditor?
lnterpal Audit Report | Haveall highlighted boxes been compieted by the internal auditor and explanations provided?

Section 1 For any statement to which the response is 'no’, has an explanation been published?

Secbon 2 Has the Responsible Financial Officer s«gned the accounting statements before
presentation to the authonty for approval?

Has the authonty's approval of the accounting statements been confirmed
by the signature of the Chair of the approval meeting?

Has an explanation of significant variations been publishe;i where required?
| Has the bank reconcikation as at 31 March 2026 been reconciled o Box 82
Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send trust acceunting statements unless requested.
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Annual Internal Audit Report 2025/26
Littie Dunmow Parish Council
www.littledunmowparishcouncil.gov.uk

During the financial year ended 31 March 2025, this authonty's internal auditor acting independently and on the
basis of an assessment of nsk, camead out a selective assessment of complianca with the relevant precedures and
controls in operation and obtained appropnate evidenca from the authonty

The intamal audit for 2025/26 has been carnied out in accordance wath this authonty's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summansed in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whathar, in all
significant respects, the control obgectives were being achieved throughout the financial year to a standard adaquate
to meet the neads of this authority

A. Appropriate accounting records have bean properly kapt throughout the financial year e Bioy TS

B. Tres authorty complied with its financial regulations, payments were suppacted by invoices. all RS
expenditure was approved and VAT was appropriately accounted for

C. Thig autharity assessed the significant risks to schisving its objectives and reviewed the adequacy

of arangements to manage these
D. The pracept or rates requirement resaited from an adequate budgetary process; progress againss
|__the budget was regularly monitored. and resarves were appropriate.

E. Expocted income was fully received. based on correct prces, propery recorced and promptly
banked, and VAT was appropriataly accounted fo:

F. Cash payments were properly supported by recapts, alf wsli"eibendrlure was approved and
VAT appropriately accounted for

G. Salaries to employees and allowances to members were paxd in accordance with this authority's
approvals, and PAYE and NI requiremants were properly applied

H. Assel and investrments registers were complets and_acwac and property maintamad.

Penodic bank account recongiliations were propedy carried cut dunng the year

J. Accounting statements prepared during the year wara preparad on the comact accounting basis (recepts
and payments or income and expenditure), agreed to the cash book, supponed by an adequate audit

tral from underlying records and where ppropriate debtors and creditors ware property reconded.

K. if the authonty contified tself as exempt from a kmited assurance review in 2024/25, it met the
exempton cniteria and correctly deciared itself exempt. (If the authonty had a kmited asswance : v
roview of its 2024/25 AGAR tick ‘ot covered”) :

L. The authonty pubished the required information on a websdeiwebpage up to date 3t the time of the =
intermal audt m accordance with the relevant legislaton A

M. In the year coverad by thie AGAR, the authonty comractly provided for a pencd for the exercse of
pubiic nights s requiréd by the Acoounts and Audit Regulations (dunng the 2024/26 AGAR pericd, 0
weve public nghts in relation 1o the 2024-25 AGAR evidenced by a nobce on the websie and/or v
authovity approved minutes confirming the dates set)

S0 VKU Y IRY 28 XY EY R

N. The authonty has complied with the publication requirements for 2024/25 AGAR ;
{see AGAR Page 1 Guidance Noles) v

O. The authonty has complied with laws, regulations & proper praclices ralating to asgatal and data v
complance W

P. (For loca‘l-éouncils only} -
Trust funds (including charitable) — The councl met its respensoities as a trustes

Foranyo(herriskamasduﬁﬁedbymaxmmadoqumedsm(lmanyomerwarcasonsopnmmeetsﬂ

P 7

needed).

Date(s) internal audit undartakan Name of person who carriad out the internal audit
Signature of person who T 2 S 08/05/2026

carried out the internal audit RS TSR N Date
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Section 1 - Annual Governance Statement 2025/26

We acknowledge as the members of:

Little Dunmow Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2026, that:

| 'Yos' means hat iz autharty

1. We have put in place arangements foc eflactive financial

prapared 1S SCCOUNNG SAIBMEN(s in SCCOVTAnce

prachoes dunng the year under review

management during tha year, and for the preparatan of with e Accounts and Avalt Reguiations
1he accounting Slatemeants. =
2. We mantaned an adeguate system of internal contral > H Made proger arangements and accegied responsiiiy '
nchuding measues designed 10 prevent and detecs rawd v for safeguarding the pubic maney and resources m
| and corrupson and reviewed ils effectiveness s charge
boom e "
| 3. We have assured aurselves that there are no matters fras only done what X fas the legal power (0 Jo and has
’ of actua or palential non-compiance with laws, ) comgdad with Froper Practices in doing so
regulagions and Proper Practices that could have a V.
significant financial effect on the abily of this
Suthorty 10 conduct s busmess ar marage s
firsances

4. We prowided proper epportunity during the year for duwng the year gave all persons inferested the oppartunity fo
the exarcse of elecions’ rights in Sccordance wath the v nspect and ask quesiions sbou! this suthonfy's accounts.
regurerments of the Accounts and Audit Regutations

5. We camed out an assessment of the risks facng this cansidered and documented the financial and other msks &
autheeity and 1ook appropnaie sieps to manage thase L7 faces and deall with them properly
nsks, Inciuding tha indroduction of indernal contrals andlor 4

| exlemnal inswrEnce cover where required

| 6. W maintained troughout the year an caguate and g &ranged for @ compeélent person, independent of the fmancia)
effectve system of intermal audit of the sccounting v CONtrals and procedures, (o gve a1 ObJECtive view on whether
records and control systems MITOvnal CoNtrols meet the nesdas of tivs smaler authamty

7. W took appeopnate achion on af matiers raised v regponded io matiers brought to its adtention by tavmal and
In repodts froom internal and external audit 3 exfevral xodt.

8. We consdered whether any itigaticn, liabadities ar disclosed everything # should have aboot it5 business sctiwly
commilments, events or Sransachons., occuring either _ dunng the yoar including events faking place after the year
during or afler the year-end, have a financial iImpact on v end f refevant
this authardy and, where appropriate, have mncluded them
N the acoounting statements

| 9. (For local councils only) Trust funds including has mer al of its respon:.m\\.'.m wheve, &5 8 body
charitablo, In our capacity as the sole managing compovale, A s & sole managing trustee of a local
trustee we discharged our accountability rus! or trusts
responsibiitios for the fund(s)assets, including
financial reporting and, if required, independent v
examination or audit,

10, We have put in place arrangements %or the effectve I T 2 Nas made sudable avrangements far £s T and dals
and data management in accordance with proper v management and has comphed vith propar sesctices in

dawng 5o

*Please providg explanations to ihe external auditor on a separate sheet for each ‘No' response and describo
how the authority will address the weaknesses identificd. These sheets must be published with the Annual
Governance Statement.

This {'mnual Governance Statement was approved at 2 Signed by the Chawr and Clerk of the meeting where
meeting of the authority on: approval was given:
11/05/2026
and recorded as minute reference; Charr
26/28 (1)
l Clerk
wwwittledunmowparishcouncil gov.uk
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Section 2 - Accounting Statements 2025/26 for

Little Dunmow Parish Council
Year ending | Notes and guidance
31 March : ‘
2025 5 & an. » repaort £
% must agree fo underlying financral record's
1. Balancas brought Total balances and reserves at the beginning of the year
forward 37.355 36.061 | as recorded in the financial records Value must agree

to Box 7 of previous year.

2, (+) Precept or Rates and Total amount of precept (or for IDBS rales and levies)
Levies 25.000 30.000 | recevvad o recowvable in the year Exclude any granis
recevwved

3. {+) Total other recepts Total wncome or receipts as recovded 0 the cashbook jess
5380 5,210 the pracept or ratesfevies receved (ine 2) include any
grants recevwed

4, (-) Szaff costs Total expanditure or payments made to and on behalf
of all empicyees. Include gross sataries and wages,
7.824 7857 employers NI contnbubons, employers pension
Contributions, gratnties and Severance payments

5. (-) Loan interesticapital Total expenditwrs or payments of capite! and mleres!
repaymenis (0 0! made dunng the year on the authonty’s borrowings (if any)

8. {-) All other payments Total expenditure or payments as recorded in the cash-
19,060 21,8631 ook less staff costs fline ) and loan interest/capital
repaymedits (e 5).

—fee

7. (=) Balances carmad Tedal batances and raserves af the end of the year

| forward 36,061 41,983 must equal (14243) - (8+5+6)
— — | aa , J
8. Total value of cash and | The sum of all current and deposit bank accounts, cash
short tarm investments 36,061 41,983 hoidings and short term investments held as af 21 March —
To agree with bank reconciliation.

‘ 9. Total fixed assets plus The value of all the property the awthonty owns — it is made
long term investments 167.658 167.658| up of all its fixed assets and long tem nvestments as at
anc_!_;_‘fgc:&ts _ 37 Mavch

0 The ovistanding caputal balance &s at ‘31 March of all loans
0 from third parties (including PWLE) .

- J

10. Total barrowings

For Local Councils Only

11 Do the figures in the
accounting  slatements  above
axciude any trug! transactions?

Fov quigance refar 1o the Practihoners’ Guide sections 2.31 to 2 33

= — —

| certdy that for the year ended 31 March 2025 the Accounting | | confirm that these Accountng Statements were

Statements i this Annual Governance and Accountability approved by this authority on this date
Return have been prepared on either a receipts and payments
or income and expenditure basis following the gusdance in 11/05/2026

Govemnance and Accountability for Smaller Authorities ~ a
Practitionars’ Guide to Proper Practioes and present fairly
the financial position of this authority as recorded m minute reference:

Signed by Responsible Financial Officer before being 26129 (i)
presented to the authority for approval,

y 2 : X
> (1 & | Signed by Chair of the meetin
ﬂ‘b{\ \Cm’oﬂ_; Statements were approved, p

07/05/2026

ere the Accounting

J

Date
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Section 3 - External Auditor’s Report and Certificate 2025/26
In respect of Little Dunmow Parish Council

1 Respective responsibilities of the auditor and the authority

Qur respensibility as auditors to compiate a limited assurance review is set out by the Naticnal Audit Office (NAO). A Imited
assuranne review is not a full statutory audit, it does not constiute an audit camed cut m accardancs vath Intamational
Standards on Auditing (UK & Ireland) and hence & does not provide the same level of assurance that such an audit would.
The UK Government has determined that a lower level of assurance than that provided by a full statutory awdit is appropnate
for those local public bodies vath the lowest levels of spending

Under a limited assurance review, the audeor 1 responsibie for revievang Sections 1 and 2 of the Annual Govemnanos and
Accountabdity Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as ssued by the NAO on behalf of the
Comptroller and Auditor General AGN (2 is available from the NAQ website —

https /v N30 org. ukicode-audit-practice/gudance-and-information-for-audrtors/

This authority is responsdle for ensuring that ds financial management is adequate and effective and that it has
a sound system of internal contral The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

= summanses the accounting recerds for the year ended 31 March 2026 and ‘
+ confirms and provides assurance on those matiers that are relevant to our duties and responsibdhies as exiernal auditors.

2 External auditor's limited assurance opinion 2025/26

{E xcept foe M malters reported below)” on the Basis of Gul feviw Of SEchons 1 and 2 of the Annual Governance and ACCOUTADIRy Retn, m
aur opinion tha infermation in Sections 1 and 2 of the Arnual Govemance and Accountadaty Return 5 in accordance with Praper Practices and
no ather matters have ¢>:ume 1o our attention gaang cause 1o concern thal relevant legislation and reguiatony requiremeants have nat bheen met
("cainte 33 appropeinte

{continue on a separae sheet if required) ‘

Other matiers not affecting aLr opinon which v draw 16 the atiention of 1he authonty

ocontNLe on & Separate sheat i requred)

3 External auditor certificate 2025/26

We ceﬂify/qo not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act
2014, for the year ended 31 March 2026

External Auditor Name

External Auditor Signature Date
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LITTLE DUNMOW PARISH COUNCIL - BANK RECONCILIATION

AT CLOSE OF BUSINESS 31 MARCH 2026 | i
Balance per bank statements as at 31 March 2026 £l £
Community Account 22.655.30
Business Saver 20,083.62
Total Bank Balances 42.738.92
Less unpresented cheques at 31 March 2026
300411 72.00
300414 45.36
300415 300.00
300416 107.40
300417 45.00
300418 50.00
300419 100.00
Total u/c cheques 719.76
Cancelled Cheque 101132 re-accredited 32.00
Net bank balances as at 31 March 2026 41.983.16
2024/25|Receipts 2025/26
25,000.00 |Precept | 30,000.00
280.13 |Bank Interest 240.99
0|VAT | 4,619.51
300.00 |Meeting Room Hire
0] Grants/Donations 350.00
25,590.13 Total Receipts 35,210.50
Payments
12.107.33 | Adminisiration 11.025.91
1,298.07 |Street-lighting 1,350.71
3.693.45 |Village Maintenance 6.261.60
832.00 |Recreation Ground 1,175.29
462.05 |Community Meeting Room 1,024 .80
0|Donations & S.137 150.00
71.04 |Misc | 0
2.055.00 |Neighbourhood Plan 60.00
1.297.87 VAT [ 1.740.04
5.067.00 |New Community Building 6,500.00
| 26,883.81 Total Payments 29,288 .35
The net balances reconcile to the cash book (receipts and payments account)
for the year as follows:[ l
CASH BOOK: |
Opening Balance 36,061.01
Add: Receipts 35,210.50
Less: Payments 29.288.35
Closing balance per cash book as at 31 March 2026 41,983.16

Bank Reconcilistion prepared by Angela Balcombe (Clerk/RF Q) 07/05/2026




